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HOW TO USE THIS GUID E

These reference materials are designed to complement the information presented by the instructor and to
act as a stand-alone training guide.




2010 What's New for Accounting Professionals from Intuit ProLine




2010 What's New for Accounting Professionals from Intuit ProLine

INTRODUCTION

ABOUT THIS COURSE

Intuit® QuickBooks® Premier Accountant 2010 from Intuit® ProLine helps accountants save time, save

money and grow their practice. QuickBooks 2010 is desi
faster and more accurate. Your suggestions inspired new features and big improvements. Discover in this

coursehow Premier Accountant 2010 can help you work more
enable them to get more from QuickBooks.

You will learn about the new and improved features that can help you:

A Save Time'i using four new Client Data Review tools, all new Intuit Statement Writer 2010,
Document Management and Multiple List Entry features

A Save Money T using the customizable Business Snapshot dashboard, improved Report Center,
and professionally designed QuickBooks business forms

A Grow Your Practice i taking advantage of the new Intuit Online payroll offering to expand the
services your firm can offer, get paid quicker and more conveniently with the new Intuit Payment
Solutions

COURSE OBJECTIVES

By attending this course, accounting professionals will learn:

e Whatis new in the QuickBooks 2010 product line both for accounting professionals and clients

¢ How to save time, save money, and grow your practice by using new and improved features and
tools in Premier Accountant 2010 including Client Data Review and Intuit Statement Writer 2010
(sold separately)

¢ How joining the QuickBooks ProAdvisor program can provide you with products and services that
help you meet the needs of your clients

e How Intuit ProLine products and services, including payroll, payment solutions and more can help
you grow your practice, make it easy for you to offer a wider range of services and potentially
attract more clients

e How to properly evaluate and then recommend the right set of products and services to meet
your clienteeds i ndividual

e Valuable QuickBooks tips and tricks from your own peers designed to help accounting
professionals get the most out of QuickBooks, adding value to the time spent attending the
seminar
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SECTION 1:
HELP ME AND MY CLIEN TS SAVE TIME
WITH QUICKBOOKS 2010

CLIENT DATA REVIEW FEATURE ONEW TOOLS FOR 2010!

What 6s New for 2010 with CDR?

Learn how other accounting professionals say they can save up to 4 hours* (as compared to their

previous method®) when cl eaning up a cl i e Dat®dRevieWdODR) fehtiuréie by usi r
Qui ckBooks Premier Accountant 2010. I n this course, yol
the next level to enable you to be even more productive!

Learn about the four new tools as well as improved existing tools in Client Data Review that can help you

qguickly and easily find and fix mistakes in your <clieni
their business and less time with common accountant clean-up tasks. Think of Client Data Review as
ispehdckero for your clientés QuickBooks data accuracy!

In this handbook you will learn more about these exciting new features that expand the usefulness of the
Client Data Review feature including:

A Improved Troubleshoot Accounts Balances i When troubleshooting prior account balances in
CDR for the first ti me, conveniently |l et CDR copy t

Bal ances in the Accountantdés Records col umn. (Previ
initial accountantdés bal ances.)

A New! Batch Reclassify i Reclassify transactions by type, class, or both from one window

A New! Troubleshoot Inventoryi |l denti fy your clientés inventory pos
inventory, then fix it directly in Client Data Review

A New! Batch Write-Off i Write-off invoices, statement charges, or finance charges in batch from
one window

A New! Incorrectly Paid Sales Tax i Fix incorrectly recorded sales tax transactions

A Get backwards compatibility to QuickBooks 2009 i correct errors and send back to clients

using Accountantds Copy.

1QuickBooksAccountant Edition 2009 Market Assessment Study, ResearchLink Partners, January 2009

2 Customers who have tried CDR report an average savings of 4 hours per client. QuickBooks Accountant Edition 2008rivark8tutsses
ResearchLink Partners, Janaang

3 For 2009 QuickBooks files, you will only have access to 2009 Client Data Rexipwodisan
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Features and Benefits
In addition to the new improved tools introduced for QuickBooks Premier Accountant 2010 and
QuickBooks Enterprise Accountant 2010, Client Data Review (CDR) includes the following:
e A single working screen that provides access to tools and reports only available in CDR
e Links to critical QuickBooks menus and reports
e Real-t i me data refresh as corrections are made to the

e Help you keep your data correctbetwe en r evi ew periods. CDR fAfreezesbo
revi ewed balances. The next time you review the cli
to current QuickBooks balances for that review period. If CDR finds a difference a recommended
journal entry to restore your original balances is prepared for your review. (You remain in control
however, because you choose if that suggested journal entry gets posted or not.)

e Tracks changes to the QuickBooks lists including added, deleted, merged or edited

e Provides a working screen to conveniently apply open customer or vendor credits to associated
open invoice or vendor bill

e Tracks the status of individual review fistepso as W

e Marks a review as fiCo mpdre-bpedtie rexiéw oobsdinragewyeriad t o ei t
review

e Prints details of the review (see Figure 22)

e Available for use in QuickBooks Accountantds Copy d
available in ARcountantés Copy

CDR can help reduce non-billable time. Becoming more productive and efficient can streamline your
quarterly reviews and/or year-end procedures to meet deadlines in a more timely fashion. Your clients
can benefit from these improvements resulting in an increase in client satisfaction, referrals and
profitability.

4Fi xing unapplied payments/credits is unavailable insfil€Elient Data Rev

10
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Stating a Client Data Review

Gone are the days of receiving a clientds file only to
consuming activities to clean up the data. Now accounting professionals can work smarter and not harder
when reviewingaclient 6s data fil e.

The CDR feature (shown in Figure 1) is launched conveniently from the Accountant menu in both
QuickBooks Premier Accountant 2010 and QuickBooks Enterprise Solutions Accountant 10.0.

Client Data Review

Client Data Review How this works
Easiz: Mccrual  Rewew Perod, Last Fiscal Year(01,01,,2011 - 1234720110 Modify Review Logged i a5 Laura Madeira (Ext Sect)
~
Q - Clignt Draka Review tool, not available outside COR Customize Cleanup Tasks Review Notes Edit
[ _] Account Balances Client completed the bank
| e " reconcilation for the period
Cleanup Tas Skatus Task Maokes ending 12/31/11.
Q Troubleshoot Prior Account: Balances Completed - g B
e Reeclassify Transactions Completed - @ OSIR @LacE .for BEEEREES
documentation for the new computer
Open Working Trial Balance Completed hd @ server purchased 10/15/11.
[ - ] Review List Changes
Cleanup Tasks Skatus Task Motes
Q Chart of Accounts In Progress - @
Q Ikems In Progress hal g
Q Fixed Asset Items Completed - g
Q Payrall Tkems Completad - @
Review Ikem Setup Mot Starked - @
Cuskomers Mok Starked = g
Yendars Mok Starked g
bs
[ print ][ Save as POF | [ audit Tral of Review | [ Mark Review Complete | [ Clase |

Figure1l Document your Review progress in a convenient window that tracks your status and
provides one-click access to unique tools, reports and common tasks.

On the header of the CDR feature is displayed the review basis (accrual or cash) and the review period
(specific date range). Also, the CDR feature will indicate when you are logged into the data file with the
new External Accountant User type (see top right of image in Figure 1).

The CDR feature is a collection of tools to help you find and fix client entry errors. Additionally, the CDR
gathers in one convenient location common QuickBooks menus and reports for easy access during the
client data review process.

Client Data Review is a single-user activity. However, multiple reviewers can work at different times in the
same clientdés file and track the statuss.of the task as

11
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Customizing the CDR Center

You can customize the view you have in the CDR center |
2010 file. To gain access to these features, you need f
menu. Tocustomize t he tasks that are displayed for this client

link located at the top center of the CDR feature as shown in Figure 2.

Client Data Review - Customize @

Check all Categories or Tasks you wish to see in the Client Data Review

Categories/Task %
Account Balances ~
Troubleshoot Prior Account Balances z
Reclassify Transactions
Open Working Trial Balance
Review List Changes
Chart of Accounts
Items
Fixed Asset Items
Payroll Items
Review Item Setup
Customers

vendars Sédect the Customize Cleanup Tasks
Accounts Receivable

Fix Unapplied Customer Payments and Credits 3 z

Clear Up Undeposited Funds Account Client Data Review

Review AR Aging Summary Report Sasis: Accrual Review Period: Last Fiscal Year (01/01/2011 - 12/31/2011) Modify Review

Write OFf Invoices

P«CCOUI‘!tS Payab!e : 3 - Client Data Review tool, not available outside COR ‘ Customize Cleanup Tasks
Fix Unapplied vendor Payments and Credits

Evaluate and Correct 1099 Account Mapping

g o oS oRs Regoet Use this dialog to select which categories
Sl e i tasks you want displayed in the Client Dat
AAjast Seles TePayable ReviewCentef or t hi s. cl i e

Fix Incorrectly Paid Sales Tax

Manage Sales Tax

Fix Incorrectly Paid Sales Tax

Pay Sales Tax

Fix Incorrectly Paid Sales Tax

Sales Tax Preferences

Fix Incorrectly Paid Sales Tax
Inventory

Review Inventory Setup

Compare Balance Sheet and Inventory Valuation

B N N N N

<

[Restore Defaults ] l Save Changes ] [ Cancel ] [ Help ]

Figure 2 Customize the categories or tasks needed for a specificc | i ent 6s fi |l e.

Client Data Review Dependent Tasks and Reports

There are several detecting and correcting tasks and r
of the Client Data Review feature. Lo akiadlewsingthdhe @A wr enc|
Client Data Review feature. The following sections provide general information about these.

Troubleshoot Prior Account Balances

How many times have you performed a review of a client
changes the client made to the prior period dated information? The Troubleshoot Prior Account Balances

feature will save accounting professionals hours and hours of research, making you and your practice

more profitable.

12
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The improved Troubleshoot Prior Account Balances task (as shown in Figure 3) is included in the
Account Balances cleanup pane and will assist you with the following:

e Improved tool for QuickBooks 2010: CDR will optionally copy the balances from the Balances
in C¢sikintéd column to the Bal ances i nFigute8).Varfdycount ant
that these copied balances match your own reported balances and adjust if needed using the
Working Trial Bal ance tool . Manually verifying the
Records is only needed the first time you use the Client Data Review feature. Future reviews will
update the reviewed balances for you automatically and detail any differences.

Prior Review Period: From [01/01/2010 (]| To [12/31/2010 (8] Basis [Accrual v | [ View Changed Transactions | [ ViewList Changes |

Differences shown below m. changed transactions, list changes that affected accounts, or unentered transactions. How this works
Tips For entering balgpees (S9PY Balances| pajshces in Accountant's Records Balances in Client's File Difference

Accoun Debit [ Credit | Debit [ Credi | Debit [ Credi
ASSETS | Put Prior Balances Here | | ‘ A~
Checking 24,342.03 | =
Petty Cash Troubleshoot Prior Account Balances |

Savings
Accounts Receivable
Employee Advances
Inventory Asset
Pre-paid Insurance & quick way to enter the previous balances:

Retainage Recelvable - Click. Ygs in this message to copy balances from the Balances in Client's File columns to the
Balances in Accountant’s Records columns.

& When you use this tool, it needs balances from the accountant's records for the previous
1 period in order to find the cause of any discrepancies.

Undeposited Funds - Mext, change any values that differ from your records of the same period.
_Accumulated Depreciatior] - Client Data Review then finds the causes of any discrepancies.
idi

{Bokdigs a.nd Imp.roverner ‘Would you like Client Data Review ta fill in the Balances in Accountant's Records columns?

Construction Equipment

Furniture and Equipment - )

s T [tes ] [(mo | [ rew |

Vehicles |

Security Deposits | | | 1,720.00 | | v

TOTAL 0.00 0.00 679,302.16 679,302.16 0.00 0.00 |

[] Only show accounts with different balances Yiew Suggested Adjustments
Figure3 New! Automatically copy the balances from Client6:

Account ant 6soluRe'cor ds

e AFreezesd your prior period reviewed balances. The
stored bal ances are compared to current balances in t
e Itemize in debit and credit format the #fAdifferencedo
Accountantdés Records and the Balances in Clientoés F

e One-click access with QuickZoom functionality to see the detailed transactions that made up the
difference as shown in Figure 5. Simply click with your mouse pointer on any amount in the
Difference column.

TIP: The View Changed Transactions report is best used when a specific account line item with a difference is
selected on the list.

NOTE: If the View Changed Transactions button is selected without an account highlighted, the Audit Trail
report would show all tansactions changed after theeview was marked as Complete.

13
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o |f CDR finds a difference a recommended journal entry to restore your original balances is
prepared for your review. (You remain in control however, because you choose if that suggested
journal entry gets posted or not.) You also have the option of reversing the adjusting entry on the
first day of the next accounting period. See Figure 6.

e Modify the view to AOnly show accounts with differe

bleshoot Prior Account Balances - Review Period: Last Fiscal Year (01/01/2011 - 12/31/2011)

Prior Review Period: From [01/01/2010 [B]| To |12/31/2010 [B] Basis |Accrual v | [ View Changed Transactions | [ ViewList Changes |
Differences shown below may be due to changed transactions, list changes that affected accounts, or unentered transactions. How this works
Tips for entering balances Balances in Accountant’s Records Balances in Client’s File Difference
Account | Debit | Credit I Debit [ Credit | Debit | Credit |
ASSETS A
Checking 24,342.03 25,577.03 | 1,235.00:] —
Petty Cash | 500.00 | | 500.00 |
Savings [ 15,600.00 | | 15,600.00 |
‘Accounts Receivable | 49,024.10 | | 49,024.10 | | |
Employee Advances | 770.00 | .
sy e . 1790900} Click on the amount in any Difference colu
Pre-paid Insurance | 4,050.00 | . .
Retanage Receivabla 4 1,796.72 | to see details of the changes made affecti
rdere hed et > | . your original Balances in Accoumnt 6 s
Accumulated Depreciation | |
Egs andl Inprovemionts { 325,000.00 | Save yourself hours of troubleshooting the
_Construction Equipment | 15,300.00 | . |
Furniture and Equipment | 22,826.00 | d |ffe rences!
Land [ 90,000.00 | - - , -
Vehicles | 78,936.91 78,9361 ] ,
Security Deposits | 1,720.00 | | 1,720.00 | | | v
TOTAL 679,302.16 679,302.16 679,302.16 679,302.16 1,235.00 1,235.00 |
[] only show accounts with different balances [ View Suggested Adjustments ] [ Close ]

Figure 4 Client Data Review will identify any differences between the Balances in
Accountantdés Records and Balances in Clientds Fil

il Audit Trail

i odify Repart... | [ Memorige... || Print... E-mail » || Export... il Hide Header Refresh
Date Entered/Last Modified | Custom ~ |From [01/01/2011 [@]| To [ 12/15/2012
2:05PM Rock Castle Construction - Account: Checking
1215012 Transactions on/before 12/31/2010 - Changed onl/after 01/01/2011
Entered/Last Modified ¢ Last modified by + State < Date L3 Hame ° Account B3 Split B3 Debit B3 Credit B3
Transactions entered or modified by Admin o
Check 93 =
12152012 11:17:06 Laura Madeira (Externa... Latest 1210172010 Reyes Properties Checking Rent 0.00
Overhead Rent Checking 0.00
1215/2012 11:50:24 Admin Prior 120172010  Reyes Properties Checking Rent 1,200.00
Overhead Rent Checking 1,200.00
Check 95
12152012 11:16:54 Laura Madeira (External Ac... Defeted 0.00
12M5/201211:50:27 Admin Prior 12052010  Express Delivery Serv...  Checking Job Expense... 35.00
Deanna Ecker (Ecker D...  Job Expenses:Fre...  Checking 3500
v
Figure 5 One-click access to reporting on transactions making up the difference between the
Accountant6s Records and the Clientds File.
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¥E Make General Journal Entries D@@

@ previous [ Next E Save @Print... aFind Qb Histary I%Reverse Reports ¥ @ Attach

Date |1231/2010[E@]  Entry No.|100 ‘ Adiusting Entry
Account Debit Credit Memo M. Bil... |
Checking 1,235.00 |Troubleshoot Balances Adjustment - As of 12/31/2010 N
Job Expenses:Freight & Delivery 35.00 Troubleshoot Balances Adjustment - As of 12/31/2010
Rent 1,200.00 Troubleshoot Balances Adjustment - As of 12/31/2010

Figure 6 View suggested adjusting journal entry to correct balance differences and optional
reverse the entry in the next accounting period.

Reclassify Transactions

New in Premier Accountant 2010: No more need to spend hours reclassifying individual transactions,
or creating multiple journal entries to correct data entry errors by your client. With the reclassify
transaction (see Figure 7) tool in CDR you can:

e Select a specific name (vendor, other list name, customer or employee) and view transactions
assigned to that name in a date range you specify

e Select all transactions or specific transactions, choose the new account to assign (and class if
needed), and with a single click reclassify the selected transactions to the newly assigned
account

¢ Reclassify Transactions dialog displays your changes for your review

e Optionally, view transactions that you cannot recl a
require that you correct the account assigned in the new/edit item dialog

15
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+~ Reclassify Transactions E]@

Review Period: Last Fiscal Year {01/01/2011 - 12/31/2011) How this works
Show Profit & Loss Standard  Profit & Loss Detail Balance Sheet Review Item Setup

Use report links above to find suspected problems, then select a vendorfname to show transactions and reclassify.

Name {Cal Gas & Electric v ] [] include Journal Entries
Transactions from {01[0112011 ‘ to l12;31f20“

Show transactions iyt.u can reclassify v l Refresh

¥ Date v Type Mum Memo Class Account Amount
1~ 12/31j2011 CHK 238 Acct #560-82645-99C [ Utilities Overhead Utilities:Water 132,95 &
72 11/30/2011 CHK 227 Acct #560-82645-99C [ Utilities Overhead Utilities:Water 166.34
= 10/31/2011 CHK 217 Acct #560-52645-99C | Utilities Overhead Utilities:Water 160.39
7 | o9/30/2011 CHK 207 Acct #560-82645-99C [ Utilities | Overhead | Utilities:Water 112.95
7 |os31j2011 CHK 195 Acct #560-82645-99C | Utilities | Overhead | Utilities:Water 118.03
I7 |o0731/2011 CHK 179 Acct #560-82645-99C [ Utilities | Overhead | Utilities:Water 128.03
[7 | osj30/2011 CHK 170 Acct #560-82645-99C | Utilities | Overhead | Utilities:Water 135.02 3
Total Selected 1,841,493
[ Select all ] [ Deselect All ]
For all selected transactions, chande Account ko | Utilities: Gas and Electric v ]

Classto  |Overhead v ] Reclassify

Figure 7 Reclassify a batch of transactions at one time to the proper account.

Tracking Changes to QuickBooks Lists

Beginning with QuickBooks 2009 data files, changes to list elements are tracked as shown in Figure 8.
Comparing the chart of accounts from a clientds previ ol
longer, with the Tracking Changes to QuickBooks lists functionality.

QuickBooks 2009 or newer tracks changes to the following lists including added, deleted, merged or
edited:

e Chart of accounts
e |tems
e Fixed asset items

e Payroll items

Your clientés data will start tracki ngheitfieios val uabl e i
QuickBooks 2009 or newer.
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# Review List Changes

\ ' ~
‘ Chart of Accounts | Items | Fixed Asset Items ” Payroll Items [ =
After reviewing, click Mark all as Revi d to hide revi d items. To redisplay them, check Include Reviewed Items. How this works
(Wiew Chart of Accounts)
Added
Reviewed Account Name = Account Type
Credit Card Discounts Fees Expense A
v
Changed --> --=Details of
R. Account Name Account Type Data that Changed Original Value New Yalue
[ | I |8
[ [ v
Deleted
Reviewed Account Mame Account Type
|Union Dues Expense
Merged
Reviewed = Original Account Name Destination Account Name Account Type
[[] Include Reviewed Items [ Mark all as Reviewed ]
Close l <)
& | 3|

Figure 8 Additions, Changes, Deletions and Merges are tracked for the Chart of Accounts, Items,
Fixed Asset Items, and Payroll Items.

Fix Unapplied Customer Payments and Credits

Often your clients will create a credit memo or receive a payment from a customer but not apply it to the
original open invoice. The net total on the Aging Summary report is correct, but when looking at the Open
Invoices report, both the credit memo or unapplied payment and open invoice amount are still listed.

Use the CDR cleanup feature to apply the open credit or unapplied payment to the open invoice as
shown in Figure 9.
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# Fix Unapplied Customer Payments and Credits - Review Period: Last Fiscal Year (01/01/2011 - 12/31/2011)

Allard, Robert:Remodel How this works

| Customers | Vendors | Invoices & Charges |

] Accounts Receivable | Accounts Receivable v
E o allard, Robert:Remodel 3

+Ecker Designs:Office ... First, select paymentsjcredits. Then, select invoicesfcharges and click Apply.
[7  Type Date TotalA... AmtA.. Amttospply | [ 2 Type Date Total 4... BalDue |
[”  PMT  12/15/2012 14,510.00 14,510.00 » ™ NV 09/12/2012 14,510.00 14,510.00] 4

Sngle window to assign custome
receive payment forms to open
customer invoices!

ot &
Total: 14,510... 0.00 Total: 14,510.00
Auto Apply All ==
[ Save ] [nge & Close ] [ Close ]

Figure 9 Assign open customer credits or unapplied payments to open invoices.

The window will only show those customers with open credits or payments that need to be applied. You
can apply them one at a time, or conveniently select a customer on the left and auto apply to all
transactions.

This feature is only available when you are working in

feature described here is not currently availabl e

Clear Up Undeposited Funds Account

When a client creates a customer receive payment or sales receipt but does not properly include that
customer payment in a Make Deposit form, the result is a growing balance in the Undeposited Funds
account on the balance sheet.

when wor

Fixing these types oferror s i n previous versions of QuickBooks was a

around tasks. This CDR tool saves you that effort by providing a simple one-screen view (see Figure 10)

of all customer payments that are included in the Undeposited Funds balance and any Make Deposit
forms that were recorded and assigned to that customer. (Only those Make Deposit forms that were
recorded incorrectly, without assigning a customer receive payment, will display here.)

Conveniently associate the customer receive payment transaction to the Make Deposit form. The result is

that customer payment is no longer included in the Undeposited Funds Account balance and the
overstatement in the original account assigned in the Make Deposit form is reversed 1 with one simple
click!

18
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New in Premier Accountant 2010: If the deposit was created using the Make Deposit form, without
assigning to the line the individual customer name associated with the payment, CDR Clear Up
Undeposited Funds Account task will now show the detail as No Name in Deposit and place the
transaction on the last line of the list of customers.

# Clear Up Undeposited Funds Account - Review Period: Last Fiscal Year (01/01/2011 - 12/31/2011)

Allard, Robert:Remodel Hows this works

Payers Show deposits from 01;’0112012 to 7127!3112012

[ Name Type First, select a deposit. Then, select payments and click Apply.

\[allard, Robert:... [Cust | Type Date Total Am... Remaining I ¥ Type Date MName Total Amo... I
|Mo Name in Dep... 7 DEP 12/15/2... _ 14,510.00 o.00]~  [R pmT  12f15/2... Allard, Rob... 14,510.00]4

Overstated Undeposited Funds
Account balare?

QuickBooks user created both
customer payments and deposits

Associate bothatuments with ea
other in this single window.

I v Selected: 14,510.00 ] I

Apply =

L_gave ] [nge & Close ] [ Close ]

Figure 10 Assign open Undeposited Funds amounts to Make Deposit form created in error.

Write Off Invoices

New in Premier Accountant 2010: How often have you looked at all those small open accounts
receivabl e balances i n youpfixechem would sigsificahtly reducefanyl e , real i zi
potential profit you had expected to earn? Conveniently write off a batch of open invoices, statement
charges or finance charges in one easy to use screen (see Figure 11).

Features and controls of the Write Off Invoices tool include:

e Selecting open invoice by aged date, review period or custom user-defined to date
o Filter for Balances Due less than a specific amount

e Additionally filter for all sales transaction types or filter for Invoices, Finance Charges or
Statement Charges

e One-click to Select All or Deselect All
e Assign the Write-Off Account, date and optional class
e Warning if invoice(s) selected has(have) credit memos available to be assigned

e Preview and confirm the write-off amounts before saving the transaction (see Figure 12)
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# Write Off Invoices - Review Period: Last Fiscal Year (01/01/2011 - 12/31/2011)

Set criteria for invoices and other charges to consider for batch write-off, How this works

age ICustom + | Balance Due less than 1 J
To Date I 12/15/2012 Transaction Type ] all Charges < ]

Select invoices to write off:

[V Date ~ Age  Num Type  Customer:Job Class Avail Credit/Pmt | Orig Amt Bal Due ]

[T |1zjos5iz012 10 |1089 INY Violette, Mike:Workshop  |Mew Construct... 5,732.23| 4,732.23 &~

[~ |12{10/2012 5 (1090 InY Pretell Real Estate: 155 ... |Mew Construct... 1,715.00 [ 1,715.00

I~ |12t10/2012 5 |1092 IMY Campbell, Heather:Rem... |Remodel 13,200.00 5.00 ]

[/ |12{11j2012 4 [FC 6 IMY Cook, Brian:Kitchen Remodel 5.95 5.95

[T |12{12f2012 3 |1093 IMY Lew Plumbing - C:Storag... |Remodel 220.00 220.00

[~ |12{15/2012 0 |1097 Iy Raobson, Darci:Robson C... |New Construct... 12,420,938 | 12,420.93 B
Total Selected: 1095 |

[ Select all ] [ Deselect all ]
Write-OFf Account ;Bad debt G l wirite-off Date  [12/31/2012
Class (Overhead v| [ Preview s write-off... |

Close

Figure 11 Write off in a single window small balance invoices, statement charges,
finance charges.

Confirm Write-Off

Confirm Invoices to Write Off

Company: Rock Castle Construction
Date: 12/15/2012, 04:14 PM
User: Laura Madeirz (External Accountant)

2 transaction(s) totzling 10.95 will be written off to Bad debt account, Class Overhead, dated 12/31/2012.

Num Due Date Type Customer:Job Class Original Amount Balance Due ‘
1092 12/10/2012 INV Campbell, Heather:Remodel Remodel 13,900.00 5.00 ‘

FC6 12/11/2012  INV Cook, Brizn:Kitchen Remodel 5.95 5.95 |

Write Off | Cancel

Figure 12 Preview your write-off amount before letting QuickBooks automate the entry.
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Fix Unapplied Vendor Payments and Credits

Some clients may create a vendor bill and later use a Write Check form to pay the vendor. In accrual
basis reporting, expenses would be overstated. Recent releases of QuickBooks make this type of error
happen less often with new warning messages and re-directing to the Pay Bills dialog.

I f you are reviewing a clientdds file where they did pa:
you can assign the check form to the open bill in a similar working screen as was shown for the Clear Up
Undeposited Funds Account task in Figure 13.

One convenient window to assign the Write Check forms used to pay the vendor to the open vendor hill,
removing the aged payable from your vendor reports. What accounting does the CDR tool perform when
making this correction? CDR will assign your Accounts Payable account on the expenses tab and the
vendor name in the Customer: Job column of the Write Checks form removing the overstated expense. It

just coul dnét be easier to clean up your <clientbés fil e:
This feature is only available when you are working in
feature described here is not currentltyanavwasi |IColplye fwH en

# Fix Unapplied Yendor Payments and Credits - Review Period: Last Fiscal Year (01/01/2011 - 12/31/2011)

C.U. Electric How this works
Customers ‘7 Yendors | 7B§IIs

Name [ Accounts Payable _hccounts Payable v|

C.U. Electric

| Cal Gas & Electric First, select payments/credits. Then, select bills and click Apply.

Cal Telephone
Daigle Lighting I¥  Type Date Total A... AmtA... Amtto Applyl V| Type Date Total ... BalDue |

Hamlin Metal [v  cHK  12f15/2012 750.00 750.00 750.00] & [ BIL 11/30/2012 500,00 500.00 A

Hopkins Construction R... ‘ T 12/12f2012 250.00 250.00 I
| Lew Plumbing
| Middlefield Drywall

Patton Hardware Supplies
| Perry Windows & Doors

Sergeant Ipsurance | - .
j?l?%ﬂg'l‘s".fﬁi'c”ﬁeg&sam ‘ Client entered a vendor bill and t
Timberloft Lumber
Weomraing ‘ later created a check for the sam
tiheeler's Tie Etc. product or service?
+ || Conveniently let QuickBooks ass
o rsw s | [ ) the check to the open bill.
Apply >
[ Save ] [nge&close] [ Close ]

Figure 13 Correct overstated expenses when a client creates both a bill and a check
for the same expense.
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Fix Incorrectly Paid Sales Tax

New Client Data Review tool in Premier Accountant 2010: In previous QuickBooks versions, reviewing
and fixing a clientés file for incorrectly paid sales
preparing multiple reports.

New in Premier Accountant 2010: let CDR automatically correct those transactions to use the proper
sales tax liability payment form (see Figure 14 and Figure 15). Previous versions of CDR provided a
report of the incorrectly paid sales tax liability payments, now CDR will fix the transaction for you! You
remain in control approving the correcting entry before saving.

What exactly does the Fix Incorrectly Paid Sales Tax feature in CDR do behind the scenes?

e Maintain the integrity of prior period transactions by allowing you to filter for transactions only in a
specific date range when making corrections

e One-click access to Select All or Deselect All incorrectly created sales tax liability payment
transactions

e Correct single or multiple transactions with the Void & Replace functionality. CDR voids the
original entry and creates the proper sales tax transaction. If the previous transaction was marked
cleared through the bank reconciliation, CDR will mark the new sales tax payment transaction
also as cleared

IMPORTANT: Care should be taken with this feature, if your client included late fees or other charges payable
to the state taxing authority on the check form, CDRvill consider the entire payment a sales tax liability
payment. A better method might be to use the Sales Tax Adjustment dialog, a link to that menu is\pded in

the Sales Tax CDR taslpane.

¥ Fix Incorrectly Recorded Sales Tax - Review Period: Last Fiscal Year (01/01/2011 - 12/31/2011) (=113
Datesfrom |01/01/2012 (&) to [12/31/2012 [m) How this works
Payments made with regular checks rather than Sales Tax Checks in the Sales Tax functions:
v Type Date MNum MName Memo Amount |
v HIETS 12/15/2012 | 518 State Board of Equalization 1,629.27 | N

Client Data Review identifies che
that were paid to thelgs Tax
Vendor or recorded to the Sales
Payable account.

| | ¥

] Total 1,629.27
Total Selected 1,629.27

Select all l [ Deselect all

Void selected regular checks and replace them with Sales Tax Checks.
Check numbers, dates, and cleared status will be retained. [ Void & Replace. .. ]
Account: Sales Tax Payable.

For manual adjustments: Sales Tax Adjustment

Figure 14 Let CDR fix (with your review) any incorrectly paid sales tax payments.
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#. Checking
S Goto... | &GPrint... [F4Edit Transaction QuickReport  [¥] Download Bank Statement
Date | Number Payee Payment 4 Deposit | Balance
Type Account Memno
12/15/2012 515 Yu Contracting 1,000.00 71,492,18 A
CHK Job Expenses:Sub
12115/2012 517 C.U, Electric 750.00 70,742.18
CHK Utilities:Gas and El
2/15j2012 518 State Board of Equalization 0.00)| & 70,742.18
CHK Sales Tax Payable YOID: Replaced by
12] 15/2012 518 State Board of Equalization 1,629.27 69,112.91
TAXPMT_JSales Tax Payable Replaces check #5]
12115/2012 10073 Dan T, Miller 1,299.60 67,813.31
PAY CHK  [|-split- v
Splits Ending balance 61,964.10
[ 1-Line
Sortby [Date, Type, Number/... | _Record ] [_Restore ]

Figure 15 CDR has voided the check form and replaced with the correct sales tax form.

Using the Client Data Review feature makes it easier to locate and fix these and other types of
QuickBooks data entry errors.

Compare Balance Sheet and Inventory Valuation

New Client Data Review tool in Premier Accountant 2010: If you have clients who manage inventory
in QuickBooks, the added functionality in the Inventory Client Data Review tasks will simplify your review
and minimize the time you take to make corrections. With easier access to inventory troubleshooting and
correcting in CDR, you can spend more quality time consulting with your client on how they can better
manage the financial impact of inventory transactions.

Often overlooked by QuickBooks users is the importance of comparing the asset total from the Inventory
Valuation Summary report to the Balance Sheet inventory asset value as shown in Figure 16. The
Inventory Valuation Summary Report summarizes the quantity on hand x the average cost to arrive at the
reported Asset Value. When comparing the two reports and the totals do not match, often the primary
cause is from transactions assigned to the inventory asset general ledger account (such as from a
General Journal Entry as shown in Figure 17) but not assigned to an inventory item.

IMPORTANT: General Journal Entries should not be used for adjusting the intory balance on the Balance
Sheet. This transaction type does not allow users to assign inventory items, resulting in a difference in asset
total value between the Inventory Valuation Summary Report and the Balance Sheet inventory asset value. The
Inventory Valuation Summary Report will only report on transactions using inventory items.
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How exactly will this new feature save me time reviewi

e Visual warning that a di scr epsainenjoryassetacdomtabhde t we e n
the total value reported on the Inventory Valuation Summary

e Conveniently change the fAAs of dated without | eavi

e One-click access to displaying both the Balance Sheet or Inventory Valuation Summary
e CDR report that will provide a listing of individual transactions causing the discrepancy

e Access to the new Add/Edit Multiple List Entries feature (available with QuickBooks Premier 2010
and QuickBooks Enterprise 10.0) for eagsaemsatn maki
one time

e Link to Adjust Inventory Quantity/Value on Hand

e Link to Item List

Review Period: Last Fiscal Year (010172011 - 12/31j2011)

Summary. This may be caused by non-inventory transactions that affect inventory accounts, or by

'i There is a discrepancy between the Balance Sheet's inventory account and the Inventory Yaluation
incorrect setup of items' accounts.,

How this works

asof [12i3t2011 [@] [ _Refresh ) Let CDR compare the Balance S
InventoryAsset to the Inventory

Balance Sheet inventory asset account: 13,802.04 Valuation Summar
Inventory Yaluation Summary total: 12,767.04 i ) y ]
Difference: 1 63550 Useful links provide orsick acces

to common inventory functions.

To find problems:  Transactions using inventory asset account but not inventory items

Review Inventory Setup

Other useful links:  Adjust Inventory QuantityjValue on Hand

Item List

Close

Figure 16 New, let CDR identify any discrepancies between the Balance Sheet and
Inventory Valuation Summary.
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il Custom Transaction Detail Report

|| Modify Report... | ] Memorize... n;... E-mail » || Export... | ] Hide Header L] Refresh
Dates |Custom (¥ From | () 7o [ 12/31/2011 (8] Total By [ Total only ¥ |Sort By |Default ]
9:53 PM Rock Castle Construction
danen2 Transactions using Inventory Asset Account but not Inventory ltems
As of December 31, 2011
© Type < Date ¢ Hum < Memo £ Account @ Split < Debit @ Credit < Balance £
General Journal 12i3172011 1001 to adjust inv...  Inventory Asset Cost of Good... 1,035.00 1,035.00
Total 1,035.00 0.00 1,035.00

Figure 17 CDR saves you time by detailing transactions incorrectly recorded to the
Inventory Asset account.

Find Incorrectly Paid Payroll Liabilities

Previously reviewing the clientés payroll liability pa:

searching the payroll liabilities register for incorrect payments using the wrong QuickBooks form.

With the release of the first version of Client Data Review feature in 2009, a one-click report only
available in CDR (see Figure 18) will provide the information you were looking for.

@l Transaction List by Yendor

Modify Report... Memorize... || Print... || E-mail » || Export... Hide Header Refresh
IQates |Last Fiscal Year ¥ | From |01/01/2011 To |12/31/2011 ‘ Sort By ggafgu& v 1
10:06 PM Rock Castle Construction
2R Payroll Liabilities Paid by Regular Check
January through December 2011
< Type <  Date ¢ Hum ¢ Memo @ Account ¢ Clr ¢ Split © Debit ¢ Credit 3
State Fund
Check 011572011 105 Worker's Co...  Checking J Worker's Com... 1,214.31
Check 0115/2011 105 Payment for...  Worker's Compens... Checking 1,214.31

Figure 18 Let CDR find incorrectly paid payroll liability payments.

If your client recorded a payroll tax payment to the payroll liabilities vendor (as assigned in the New or
Edit Payroll Item dialog) CDR will list those transactions on the report. This Client Data Review custom
report simplifies the identification of checks paying payroll liabilities but not using the proper payroll
liabilities payment form.

If these transactions are foundi n your <clientés data, you wil!/ need to
correct these transactions may include one or more of the following methods:

e Voiding the original check form and re-creating the payment through the Pay Scheduled Liabilities
dialog

e Using the Adjust Payroll Liabilities dialog to create a correcting adjustment

Using the Client Data Review feature makes it easier to locate these and other types of QuickBooks data
entry errors.
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Marking a Review as Complete
Aft er r evi e wddatgfory spacific acdounting gerdod, you can then mark your review
Complete. Marking a review Complete will do the following:

e Allow you to restart previous review (only available until you start a new review period)
see Figure 21

e After starting a new review, CDR will transfer your reviewed balances to the Balances in
Accountantdés Records column in the Fguredbl eshoot Acc

e Print a report of the review (see Figure 22)

e Youcan print the Audit Trail of Review report that cc
from the date the review was started and up to date (except changes to lists). This report can be
accessed from the CDR center window by clicking Audit Trail of Review button

e Set a closing date to protect the work you have done from any future changes (see Figure 19)

Confirm Review as Complete @

Befaore marking this review complete, you can set the closing date and password.
[ Set Closing Date/Password ]

QuickBooks must close all windows to mark this review complete.

The next time you come to the COR center, you can start a new review or reopen this review,

Learn More l Mark Complete & Close xI [ Cancel ]

Figure 19 To help limit changes to your review work, set a closing date and optional password.

| = | Miscellaneous

Cleanup Tasks Status Task Notes

Set Closing Date and Password Mot Started v l?
Review QuickBooks Preferences Mot Started ¥ ‘7‘{
v
[ Print__ ] [ Save as PDF | [ Audit Trail of Review | [ Mark Review Complete | [ Close |

Figure 20 Document your work to a PDF and print the details of your work with the Audit Trail.

Review Marked Complete on: 12/152012
Learn More

[ Reopen Completed Review | | Start New Review | [ Cancel |

Figure 21 You can reopen a completed review before starting the next review, if needed.
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Client Diata Review for Rock Castle Construction

Page 1 of 2

Rock Castle Construction

Review Period: Last Fiscal Year

Dates: 0404720111 - 1273172011

Review Notes:

Date Printed: 12M5/2012

Basis: Accrual

10/15/11.

Client completed the bank reconcilation for the period ending 12/31/11.

Ask client for purcha=e documentation for the new computer =erver purchased

Cleanup Tasks Status Task Notes
Account Balances
Troubleshoot Prior Account Balances Completed
Reclassify Transactions. Completed
Open Working Trial Balance Completed
Review List Changes
Chart of Accounis In Progress
Items In Progress
Fixed Asset Hemns Completed Mead purchase information on new
server purchased 1001511
Payroll Hemns Completed
Review ltiem Setup Mot Started
Customers Mot Started
Vendors Mot Started
Accounts Receivable
Fix Unapplied Customer Payments and Credits Mot Started
Clear Up Undeposited Funds Accouwnt Mot Started
Review AR Aging Summary Report Mot Started
Write Off Invoices Mot Started
Accounts Payable
Fix Unapplied Vendor Paymenis and Credits Mot Started
Evaluate and Correct 1098 Account Mapping Mot Started
Review Unpaid Bills Report Mot Started
Sales Tax
Fix Incommectly Paid Sales Tax Mot Started
Fix Incormectly Recorded Sales Tax Mot Started
Adjust Sales Tax Payable Mot Started
Fix Incorrectly Paid Sales Tax Mot Started
Manage Sales Tax Mot Started
Fix Incormectly Paid Sales Tax Mot Started
Pay Sales Tax Mot Started
Fix Incormectly Paid Sales Tax Mot Started
Sales Tax Preferences Mot Started
Fix Incommectly Paid Sales Tax Mot Started
Inventory
Review Inventory Setup Mot Started

file://C'\Documents and Settings'\WMISADMO01'Local Settings\Temporary Internet Files'\Pri... 9272009

Figure 22 Document the details of the review completed.
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Each of these clean-up tasks or reports is completely unique to the Client Data Review feature making
this a year to encourage your clients to upgrade to QuickBooks 2010. Other critical QuickBooks menus
and reports can be accessed directly from the Client Data Review feature, making it easy to do a
complete and thorough reviewofa c¢cl i ent 6s data fil e.

NEw! INTUIT STATEMENT WRITER 2010

Create professional financial statements right from QuickBooks Premier Accountant 2010 with the all-new
Intuit Statement Writer 2010 (sold separately). The Intuit Statement Writer (ISW) uses Microsoft® Excel
and Word® as the platform for creating and customizing financials for your clients.

ISW combines the flexibility and ease of Microsoft Excel with real-time links to your QuickBooks
accounting data so you can save time creating customized financial statements. Additionally, with ISW
2010 you can incorporate Microsoft Word documents as part of your financial reports prepared for your
clients. Customized financial statements can now be completely and efficiently created with QuickBooks
Premier Accountant 2010 and all editions of QuickBooks Enterprise 10.0.

What 6s New for 2010 for | SW?

Intuit Statement Writer 2010 has been totally re-designed to add features and improve the overall
usefulness of the tool. A few of the more notable changes to ISW for QuickBooks 2010 include:

A  Create up to 16 statements in a single workbook along with supporting documents (see Figure
23). Batch print your statements and supporting documents

A Create Microsoft Word-based letters, cover pages and documents in your report, and bring
QuickBooks financial data into your documents

A Access over 50 statement and document templates online now including Cash Flow and
Retained Earnings

A Build financial statements on a per-class or per-job basis, or as a combination of classes

A Set ANY date range for statements, including 4-week months or 13-week quarters

A Manage cell properties, including setting a specific date for a cell that differs from the statement

date

A Insert new rows into a statement and refresh the data one statement at a time or for the entire
Microsoft Excel workbook

A Conveniently subtotal multiple rows of data on the statement using the new group total feature,
ISW will format the subtotal with an underline and bolded user-defined row name

A Move the Statement Writer Task pane vertically or horizontally so you can work with your data
un-obstructed

A Add accounts by account type, name or number when preparing customized statements

A Send consolidated reports to clients in .pdf format®

5 Works withMicrosoft Office 2003 or greater. ISW will not work with Microsoft Office Student Edition or Standard Edition.
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idll New Financial Report

New Financial Report

Select report date and basis, add statements and docurnents, enter name, and select OK.

Selected Period: From: To: Basis:

Report Date: Fustnm Date ,Y,.i !12;31!2012 ~ | 112;3112012 v (& accrual (O Cash

* Balance Sheets are based on the To date only.

Statement and Document Templates Financial Report Contents

| [=] Balance Sheets ~ |- ]Balance Sheet : Selected and Prior Year
1| Selected vear +]Income Statement : Selected Period
1| Selected Year Twao Column |4-] Cash Flow : Selected Period
T Selected and Brioryear ) 2. 4] Budget to Actuals : Selected Period
T Selected and Prior Year with Yariance + | Retained Eamings : Selected Period - Detailed
£ 5 . 2 %
g2 Se:ecteg and Pr@:'\;ear with Yariance and % . |£2] Cover Letter : Cover Letter
= Selected Year W_'t Yo . = [ -EAudil Report : Accrual Basis Audit Report
+-| Selected and Prior Year with % - c 25 % B i : >

= |4-.| Compilation Report : Accrual Basis Compilation Report with Disclos
| —| Income Statements — 3 RS R 3 =R 2k Lo

— < <« || Review Report : Accn
1| Selected Period A .
1] Selected Period with % Combine up to 16 different
1| Selected and Prior Period . -
] Selected and Prior Period with % statements into one convenient |
-i-—_— Selected and Prior Period with Variance and %
+.] Selected Period and Year-to-Date WO rkbook_
| Selected Period and Year-to-Date with %
+.] Four Quarters of Fiscal Year ]
.| Twelve Months of Fiscal Year v

= > < >

Show: | all statements and documents v

Report Name: Rock Castle 12_31_2012

Save Location:  C:\Documents and Settings\MISADMO1\My Documents\IntuitiStatement WriteriRock Castle Constructio

” OK || | Cancel l l Help J

Figure 23 New for Premier Accountant 20101 create multiple worksheets in a single workbook.

The ISW tool is available in Intuit QuickBooks Premier Accountant 2010 (additional fee applies’) and all

editions of Intuit QuickBooks Enterprise Solutions 10.0 (no additional fee). With the ISW tool, you can

create custom financial statements (from internal management reports, including your own GAAP-

compliant formats) using data from your <clientdés Qui cKkl
re-used with other clients, as well as shared with colleagues.

Intuit Statement Writer links QuickBooks data to Excel and provides customized formatting and roll-up
functionality. Additionally, your statements are opened through QuickBooks but all customized reporting is
done using new ISW specific tools as well as using familiar Excel functionality.

6 With Windows XP or Vista, Adobe Acrobat 5 or greatgiired; with Windows 7, Adobe Acrobegdlired.

7$149.95 to activate ISW in QuickBoBkemier Accountant 2010 software. Try it for free for 30 days. (Note: Statements will not be accessible after
trial period expires). You will be given the option to purchase or try the product for 30 days at no charge.
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Featuresand Benefits

What are the components of the | SW tool? First, a Stat
might be a Balance Sheet, Income Statement or Cash Flow Statement. Secondly, you will be working

with ISW Reports. Reports are a collection of statements and supporting documents that provide an in-

depth look at the financial health of a company.

In addition to the new features with Intuit Statement Writer 2010, the following are features and benefits of
using ISW when preparing customized financials for your clients:

e Create your own customized financial statements fro

e Create your own statements from scratch or use the pre-defined templates. Templates come in a
variety of formats for Balance Sheets, Income Statements, Cash Flow Statements, Retained
Earnings, Budget to Actual and a variety of Income Statement formats.

e Uses Microsoft Excel® (Excel 2003 or newer) as the platform for customizing, adding all the
additional features and reporting flexibility available in Excel

o Refresh your customized financials with current QuickBooks data with a single click, never
leaving the ISW tool

e Drill down from ISW directly into the QuickBooks transactions to make corrections

e Combine multiple QuickBooks account lines into one line on financial statements without
changing your clientbdés QuickBooks dat a

e Add your own rows or columns of detail using QuickBooks data and Excel functionality

e Easily view and add to your statement new accounts your client added since your last review

8 Works with Microsoft Office 20@8 greater. ISW will not work with Microsoft Office Student Edition or Standard Edition.
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Intuit Statement Writer 2010 Icon Functionality

Intuit Statement Writer has an easy to use drop-down menu as detailed in Table 1. These menu options
are only available when you have opened an ISW statement from within Premier Accountant.

Table 17 NEW Intuit Statement Writer 2010 Drop-Down Menu Functionality

Icon

Menu Name

Function

Access from the

Restores the Statement Writer Pane if it is closed, or is replaced by

Excel Add-Ins the Excel help pane. To view these icons in Microsoft Excel 2007,
Toolbar select the Add-Ins tab on the ribbon bar.

Create a new report. A report is a collection of statements and
New Report

supporting documents.

Open Report

Open a previously stored report.

Save Report

Saves the current statement to a default path.

Option to save as a .qsm with a different name or to a different

R @ L E

Save As .

location.

Adds a row into the current statement above the currently selected
Insert Rows row. There are five options: Blank, Account, Total, Group Total, and

Column Header.

o

Insert Columns

Adds a column into the current statement. There are seven options:
Blank, Accounts, QuickBooks Data, Variance, % of the Whole, % of
the Budget, Summary Total and Grand Total.

33 Delete Delete rows, columns, or current statement.
@ Combine Combines or rolls up the accounts in all the selected rows. Rows
Accounts must be selected first before clicking on this icon.
=
EE iggg&?}i Separates or splits out all the combined accounts in the selected row.
— Show All Opens the All Accounts dialog in Trial Balance format. Optionally
= ACCOUNts show all accounts or only missing accounts (accounts that are in
QuickBooks but not in the Statement).
. Switches the active window to QuickBooks and displays the
Zoom into - -
; transaction detail for the account or rolled up accounts. Must have a
QuickBooks

data cell selected to work.
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Icon

Menu Name

Function

Refresh from
QuickBooks

Refreshes the current statement from QuickBooks. When you see the
message fANot wupdated wunt ikls,bydo uy or
changes are not reflected.

Insert Statements

Adds a statement into this Financial Report.

Insert Documents

Adds supporting documents into this Financial Report. There are two
options: From Templates (for merged documents) and From My
Computer (for completed documents).

Add or Modify

Opens the Add or Modify Supporting Documents dialog. Select to
Add from Templates or From My Computer. Other options including

Statement Date

Documents Open, Rename or Delete the supporting document.
r(’r Edit Appearance Opens the Default Appearance options. Choose from stored
P appearances, modify font size and type for the entire Statement.
@ Format Select from multiple styles and format for presenting the Statement

Date on your financials.

Add or Modify

Add to or modify existing templates. Download templates from the

Templates Accountant Community Site.
) Generally where you store your reports and templates. Formatting
:1__ ] Preferences how numbers display. Accountant information to be used on all
statements. Header/Footer defaults. Links to resources for help with
ISW.
‘@ Import To import a Financial Statement Designer (FSD) file, download the
P FSD Import Tool or import an ISW 2009 File.
(é,) Help & Other Access to ISW Help, the ISW Community (Internet connection
Resources required) and About Your ISW Product.
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Working With Intuit Statement Writer 2010

The | SW specific icons make working with a clientbds c

The ISW Document Actions pane also includes these specific options used to customize the statement.
To expand the menu options available, click on the drop-down arrow next to each action (row) name.
These ISW specific document actions are only available when you launch ISW from within Premier
Accountant and QuickBooks Enterprise.

Report Properties

New for Intuit Statement Writer 2010: With report properties you can manage the following
(see Figure 24):

A Add or Modify supporting documents
A Define the Report Date and Basis
A Refresh from QuickBooks
A Edit the Appearance
l:“a> Intuit Statement Writer 2010 - Rock Castle 12_31_2012.qsm - = X
[t )
Home Insert Page Layout Formulas Data Review View Add-Ins © - = x
el - S
167 ~ @ £ | v
164 A B > =D L _E. | F Gl He
1 ASSETS Document Actions 5 D
2
3 l Statement Writer ~ ‘
4 2012 2011 2 [ 4|5
5 |CURRENT ASSETS Report Properties ES
6 Checking S 60.729.10 S 36.810.16 R —_———
eport =
7 | Petty Cash 500.00 500.00 Documents [ig5” Documents (4)... |
8 | Savings 17.910.19 15.881.03
9 | Accounts Receivable 62.130.63 21.249.39 | | Report [custom Date v
10 | Employee Advances 832.00 770.00 ‘12',3”2012 V| [1zi3172012% ‘
11| Inventory Asset 31.156.33 13.802.04
12 | Pre-paid Insurance 4.050.00 4.943.02
13 Retainage Receivable 3.703.02 1.796.72 | | Basis: @ Accrual - O Cash
14 | Undeposited Funds 33.317.30 18.252.08 s
15 Actions:
16 Total Current Assets 214,328.57 114.004.44 | | @) Refresh from QuickBooks
17 r('ﬁ Edit Appearance
18 PROPERTY AND EQUIPMENT
19 Accumulated Depreciation (110,344 60) (110,344 60) A
20 | Buildings and Improvements 325.000.00 325.000.00 ﬁstatemant Properties ¥
21| Construction Equipment 15.300.00 15.300.00 i -
22 | Fumiture and Equipment 34.326.00 22.826.00 @Ruw Properties ¥
23| Land 90.000.00 90.000.00 4 L
24 | Vehicles 78.936.91 78.936.91 ﬁa@lumn Properties A
25 i
26 Total Property and Equipment 433,218.31 421,718.31 @Ceﬁ"mpﬂties
27
28 OTHER ASSETS
29 | Security Deposits 1.720.00 1.720.00
30
R | _Balance Sheet .~ Income Statement - Cash Flow Statement -~ Budgef to Actual _ Retd - i
Ready | | &80

Figure 24 With Report Properties, easily manage the data for all statements.

33



2010 What's New for Accounting Professionals from Intuit ProLine

Statement Properties

Need to filter your statement for specific classes or jobs? Made changes to the QuickBooks data and
need to refresh the data? Use the Statement Properties pane (see Figure 25) for this functionality and
more.

Document Actions v X

| Statement Writer ~

)@ Report Properties v ‘
I {
@ Statement Properties EN ‘

|

| Current Statement; Balance Sheet Changes made in Statement Prope
Tl [BALANCE SHEET only affect the currently selected
Closs Fer: |l Clsses o clss iters) statement (when there are multiple
Jobs Fiter:  |All Jobs (no job filers) statements in an ISW report).

Show: Zero-Balance Accounts

Actions:

|

| @ Refresh from QuickBooks
|

| Eﬁi‘ Format Statement Date

| &3] Delete Statement
]

@ Row Properties

}E@ Column Properties
Cell Properties

|

« «

«

Figure 25 Manage the specific statement properties.
With statement properties you can control the following, which will affect the entire statement:

e Report Date

e Class Filter (select all, single or a combination)

e Jobs Filter (select all, single or a combination)

e Show or hide zero-balance accounts

o Refresh from QuickBooks (updates the statement data with current QuickBooks data)
e Format the Statement Date

e Delete Statement
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Row Properties

Use row properties (Figure 26) to manage the data in a single or in multiple rows.

c@ sz
~ Home  Insert  Pagelayout  Formulas  Data  Review  View  Add-ns @ - = x
Hioaens
AB > @ ﬁx[ Checking ¥
A B c D E F G H i

1 ASSETS Document Actions ¥ X

2

3 ‘ Statement Writer ~

4 2012 2011 . @ B -
5 CURRENT ASSETS Report Froperties v

6 | Checking $ 60.729.10 $ 36.810.16 'ﬂ

7 | Petty Cash 500.00 500.00 Statement Properties ¥ |

8 | _Savings 17.910.19 15.881.03 I - —

9 | Accounts Receivable 62,130.63 21.249.39 i i

10| Employee Advances 832.00 770.00 Current Row: 6

11| Inventory Asset 31.156.33 13.802.04

12| Pre-paid Insurance 4.050.00 4.943.02 ¢ | 1ype: iﬂccount v}

13| Retainage Receivable 3.703.02 1.796.72 T -

14| Undeposited Funds 33317.30 18,252.08 | | Name: [Checking |

15 Manage Accounts: 3

16 Total Current Assets 214.328.51 114,004.44 Accounts in current Row: 5

17 Number | Name

18 PROPERTY AND EQUIPMENT i Chatiing

19 Accumulated Depreciation (110,344 .60) (110,344 60)

20 | Buildings and Improvements 325.000.00 325.000.00

21| Construction Equipment 15.300.00 15,300.00 | | 5

22 | Furniture and Equipment 34.326.00 22.826.00

23| Land 90.000.00 90.000.00 | Manage Accounts ¥

24 | Vehicles 78.936.91 78.936.91 Pt Combine accounts from selected rows ’}

25 : | Add accounts »
2 Total Property and Equipment 433,218.31 421,718.31 T nsent Separate accounts

27 :

25 OTHER ASSETS ﬁﬂ |

29 Security Deposits 1.720.00 1.720.00 Colur ‘ Override zero balance settings

30 L= | Reverse sign (+/-)

W 4 » ¥ Balance Sheet .~ Income Statement - Cash Flow Statement ~ Budget to Actual .~ Retd [Nl m

Ready Average: 2205508 Count:9  Sum:13233043 |60 | 259 (= )

Figure 26 Manage specific row data.
The row properties pane includes controls for rows in the statement including:

e Entering a new label name (or you can type directly in the Excel cell)
e Combining rows together and providing a new row name
e Splitting out previously combined rows, adding new rows or deleting rows in a statement

e Option to override zero-balance settings (overrides when Statement Properties is set to hide
them)

e Selecting the option to Reverse Sign will change positive humbers to negatives on the current
statement
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Column Properties

If after starting a customized statement you decide you want to enter a varian c e

column or

data i easily accomplish this and other tasks with the Column Properties activities shown in Figure 27.

IDocument Actions

‘ Statement Writer ~

H@ Column Properties

Current Column: B

Period:

Showdata  [o
as of: !

Type: ‘ QuickBooks Data v ‘
Heading: ‘

Column Date:

Date: 12{31j2012

LPeriod's Ending Balance, Current/Prior Y1 %

—
v

wears prior to the statement date (0 =
current),

Column Filters:

Er, Insert Column(s) ¥

g Delete

S —

Class: QAII Classes (no class filters) v/
Job: iAII Jobs {no job filters) v
Actions:

1]

Current/Prior Period

Current Period, Current/Prior Year

Specific Month
4-Week Month
Specific Quarter
13-Week Quarter
Current/Prior Quarter
Current/Prior Month

v

Blank

Multiple da& choices and column typ
make customizing your financials e3

QuickBooks Data

Variance

% of the Whole

Summary Total

Grand Total

Figure 27 Use Column Properties to control the type of data displayed in a single column.

With column properties you can control the type of data in a column including:

e Data types: Blank, Accounts, QuickBooks Data, Variance, % of the Whole, Summary Total,

Grand Total

e Mul tiple

choi

ces

for

ISW 2010, 4-Week Month or 13-Week Quarter!

Per i

od,

e Option to select the number of years of prior data to display
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Cell Properties
New with ISW 2010: The cell properties will differ depending on the current cell your mouse cursor is in.
These tasks you control with Cell Properties that are shown in Figure 28 include:

With a data cell selected you can override the date of that specific cell (different from other dates in the
Statement) as well as option to reset the date back to the Statement Date

With your mouse in a blank cell, you can choose to add Accountant Information, Client Information, Basis,
Statement fAFromd Dat e, 6rmatedSmtermentDdteT o0 Dat e, and

Document Actions K 42 4

Statement Writer ~

idl Cell Date Override

Cell Date Override

& |

Report Properties

Show data for a specific date range in the current cell

Statement Properties

@ Current Cel:  B6
Row Properti
i Eaig Current Date: 12/31/2012

| &

<«

& |

Column Properties

Override With:

»i

Cell Properties

Date: 12/31j2012
Current Cell: B6 Period: iCurrent Period, Current/Prior Year
Cell Type: Account Balance Show data Current Period, Current/Prior Year
Fron the Specific Month
A 4-Yeek Month
period: Specific Quarter
Actions 13-Week Quarter
Current/Prior Quarter
ﬁOverride Date Eff Reset Date Current/Prior Month ="
Current/Prior Year's Beginning Balance v
3 Insert Field(s) ¥ oK || | Cancel } | Help

Figure 28 Cell properties of the Intuit Statement Writer with a new Cell Date Override function
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New! Creating Supporting Documents with Intuit Statement Writer 2010

Intuit Statement Writer also includes a variety of supporting statement templates that can be customized
or create your own using Microsoftds Word merge

Microsoft Word is used to create and/or modify supporting documents. When you customize the
templates you can insert two different types of data into the documents:

e Hard text i This is text that you type into the document using Word. This text will not change as
you create supporting schedules for different clients and different financial periods.

e Dynamic/Merged Text i This information in the document changes. When you open the
supporting document, it includes the current ISW firm information, client contact information,
reporting period, etc. When you are creating or editing the support document templates, this data
will show in double carets (e.g. «Accountant_Firm_Name»). If you edit the name of your firm in
ISW (e.g., due to a merger with another firm), all supporting documents will automatically reflect
the updated information when you print financial statements for your clients.

Prepare a complete set of customized financials with Intuit Statement Writer by adding the necessary
supporting documents. Supporting templates provided include:
e Retained Earnings Statements

0 Selected Period i Detailed
0 Selected Period i Simplified

e Cover Letters
e Audit Reports

0 Accrual Basis Audit Report
o0 Cash Basis Audit Report

e Compilation Reports

Accrual Basis Compilation Report with Disclosures
Accrual Basis Compilation Report without Disclosures
Accrual Basis Review Report without Cash Flow
Cash Basis Compilation Report with Disclosures
Cash Basis Compilation Report without Disclosures

O O o0OOo0oo

e Review Reports

0 Accrual Basis Report without Cash Flows
0 Accrual Basis Review Report
o0 Cash Basis Review Report

e Other Documents

e Other Statements
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Converting ISW 2009 Statements and Financial Statement Designer
Documents to ISW 2010 Statements

The Intuit Statement Writer Conversion Tool is a free, downloadable tool that easily imports your Financial
Statement Designer files into Intuit Statement Writer.

e Converts statements from ISW 2009 and Financial Statement Designer
e Guides you through a short and straightforward conversion process
e Download the tool once and use it to convert previously prepared statements

e Saves statements to any desired file location so that your existing Financial Statement Designer
statements are left unchanged

NEW! QUICKBOOKS DOCUMENT MANAGEMENT

Only in QuickBooks 2010: El ect roni cally fApaperclipd your documents
organized and save time with QuickBooks Document Management.9 Organize receipts, contracts,

statements, and more by attaching electronic or scanned files to any customer, vendor, employee,

account, or transaction. Store documents online so that they are easy to find and share.

A Store receipts, statements, and more online for easy sharing (see Figure 29)

A Easily attach documents to customers, vendors, employees, items, accounts, and most
transactions from previously stored documents, from a file on your computer, or scan while
creating a transaction

A Scan dozens of documents at one time i simply insert blank pages in between and QuickBooks
creates individual files'®

A Keep important documents at your fingertips and backed up online
A Streamline collecting and matching documents from clients to specific transactions

To learn more about QuickBooks Document Management select from the menu bar Company, Document
Management and choose Learn About Document Management.

To begin using QuickBooks Documents Management:

Sign into your Intuit Workspace Login (or select Sign Me Up to create your Intuit account). You will be
asked to identify your email address, create a password, and provide a security question. 100 MB of free
storage space provided or about 1,000 2-page B&W PDFs. Fees apply for additional storage space.

QuickBooks will provide an information message confirming that your data is linked to the service and
provide additional information about the features and benefits.

9 Not included in QuickBooks Online.

10 Scanner not included. Only TWAIN compliant scanners and Fujitsu Scansnap s300 supported. Maximum 100 MB pestiitagEdtabhis
or about 1,000-gage B&W PDFs. Additional file storage available at an additional cost
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Three ways to add documents to the QuickBooks Document Management Center (see Figure 30):

e Browse your computer or local network for files

e Scan directly into the online Document Inbox and later optionally add these documents to specific
QuickBooks forms or transactions

e Scan the documents directly from a supported QuickBooks list or transaction

Manage the security of your documents online with user permissions. View, sort, and filter documents for
viewing and managing online. Share a single document with someone without adding them as a user of
Document Management.

View attached documents directly from the QuickBooks form or transaction. (Green paperclip icon
indicates attachments are assigned to that form or transaction as displayed in Figure 31.)

Going paperless and managing QuickBooks documentation i two ways to save money and time by
upgrading to QuickBooks 2010!

orkplace g p gn O

o Books Do . e Search all document records Manage Users
[ Add Document to Inbox J '
- Attachments to Bills (2 cocurnents)
44 Most Recent
&3 Document Inbox il File Name Title Description Keywords Date Added By Attached To
[C] shared Documents A, Cheung-Dec Job Materials A, Cheung 08/17/2009 Bill 59689 for A,
= || 2012.pdf Cheung Limited
|_| All Documents on 12-15-2012 H
= Verizon Tele PC Internet Verizon 08/17/2009 Bill 58963 for
Filter Documents by: || Dec 2012, pdf Verizon Wireless
on 12-15-2012
Bills
All Vendors v
All Dates v
Refresh
Company
Customers
Invoices P |

Figure 29 The Document Management Center is online, making sharing documents easy!

Figure 30 Scan files from stored documents, attach from documents previously stored or scan
from a supported list or transaction in QuickBooks.
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